NOMINATION FORM

Greater Madison Federal Agency Association
Employee/Team Award - 2006
Any team or individual may be nominated.  Nominees must be current Federal Civilian / Uniformed Services employees or volunteers working for a federal agency.  All nominations must be typed and include this cover sheet and the narrative.  Nomination forms are available at any federal agency or at http://www.gmfaa.org/int.org/. (Login is gmfaa)

You may complete your nomination on our Web Page and follow the simple instructions to submit it electronically or mail to:
Michael Franczek

Transportation Security Administration 

2701 International Lane, Suite 106
Madison, Wisconsin 53704
michael.franczek@dhs.gov
All completed nominations must be submitted by Friday March 31, 2006. 
Please select award for which you are submitting a nomination.
Please see next page for award descriptions.
Customer Service_____



Partnerships/Teamwork_____

Equal Employment Opportunity/Diversity/Outreach to Non-Traditional Communities_____


Employee of the Year:
Technical _____       Administrative _____
Support _____

Agency of the Year:    Large Agency (> 50 employees) _____
  Small Agency (< 50 employees) _____

Nominee / Team Members and Position / Title:

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Agency Name and Address:

_____________________________________________________________________________

_____________________________________________________________________________

Submitted By: ______________________________
Title:___________________________
Agency:____________________________________
Phone  _________________________ 
On 1 page or less, please complete the following statement:

I nominate ________________ for the _________________ award because,

Nominations should focus on specific accomplishments including the impact that the person/team had and how their accomplishments exceed normal requirements or expectations. 
Please limit nominations to 1 page, and do not include attachments.  In the interest of fairness to all nominees, nominations greater than 1 page will be requested to be put into a 1-page format.
GMFAA Federal Employee/Team Recognition Award Categories

Customer Service:
Awarded to an individual or team whose accomplishments successfully resulted in providing exceptional customer service, as well as meeting and exceeding their agency’s internal and external customer service needs.
Equal Employment Opportunity/Diversity/Outreach to Non-Traditional Communities
Award to an individual or team that has consistently demonstrated an on-going commitment to the principles of a multi-cultural environment within the Federal Government and the community.

Partnership/Teamwork:
Awarded to an individual or team whose accomplishments have fostered effective working relationships within and among the various entities of government and the private sector.

Employee of the Year
Awarded to the employee whose sustained performance has made the greatest impact in meeting and achieving the goals, mission and overall success of his/her organization.  While outside activities may be considered in the final determination of Employee of the Year, the most significant accomplishments of the individual must be directly related to his/her contributions to their organization

· 3 categories:

· Technical (engineering, scientist, medical, inspectors)

· Administrative (HR, finance, manager, legal / law enforcement, training)

· Support (clerk, secretary, administrative assistant, maintenance technician, trade worker)

Federal Agency of the Year 

Awarded to the organization that best achieved their mission objectives as defined by their Agency while presenting and promoting a positive image of the Federal Government in their daily operations and in the community.

· 2 categories:

· Large Agency (> 50 employees)

· Small Agency (< 50 employees)

